SAMPLE FIXED PENALTY NOTICE FORM

The model form below is provided as an example only.  The Department has chosen not to prescribe the form of a fixed penalty notice form for offences under Articles 21 and 22 of the Waste and Contaminated Land (Northern Ireland) Order 1997.  District Councils should therefore tailor the form to meet their own needs.

However please note that the form must by law state the following:

· Details of the offence(s) in question;

· The full amount of the fixed penalty;

· That no proceedings for the offence will be taken if it is paid within 14 days;

· The name and address of the person to whom payment may be made by post (without ruling out other methods of payment).

CONTRAVENTION OF ARTICLE 21 OR 22 OF THE WASTE AND CONTAMINATED LAND (NORTHERN IRELAND) ORDER 1997 
[NAME OF DISTRICT COUNCIL] 
[ADDRESS OF DISTRICT COUNCIL]

FIXED PENALTY NOTICE
PENALTY AMOUNT £100

Part 1

Penalty Notice number:           ______________________________________
Full name of alleged offender: _____________________________________
Address of alleged offender:   ______________________________________
                                                __________________Postcode:____________
I,



(
), an authorised officer of 


(
), have reason to believe that on 



(
) you committed an offence under Article 

(
) of the Waste and Contaminated Land (Northern Ireland) Order 1997 at ______________________________ (
). 
This notice offers you the opportunity of discharging any liability to conviction for that offence by payment of a fixed penalty. 
The circumstances alleged to constitute the offence are as follows: (
)  
No proceedings will be taken for this offence before the expiration of 14 days following the date of this notice. You will not be liable to conviction for the offence if you pay the fixed penalty during that period of 14 days. If you do not pay the fixed penalty within that time, you may be prosecuted for the offence described above, and, if found guilty, could receive a fine of up to £1000. 

The amount of the fixed penalty is £100. 
[You can pay a discounted amount of £______ if you do so within ___ working days of receiving this notice. If the [  ] day is not a working day, you may pay on the next working day. ‘Working day’ means any day which is not Saturday, Sunday, Christmas Day, Good Friday or a day which is a Bank Holiday. In this form this period is referred to as the [  ] day period. (
)] 
Signature of authorised officer:    ___________________________________

Name of authorised officer:         ____________________________________

Date of issue:                              ____________________________________   
Part 2
PAYING THE FIXED PENALTY
If you choose to pay the fixed penalty no further action will be taken in respect of the alleged offence as described in this penalty notice.  The payment of the penalty involves no admission of guilt and will not result in a record of criminal conviction being made against you. 

Payment can be made by completing the payment slip attached and returning it with the appropriate payment to the address set out in the payment slip.  Payment can also be made by completing the payment slip and paying in person at the same address.  
Acceptable means of payment include cash, cheque, postal order, money order, debit card or credit card (
).
Cheques, postal orders or money orders should be made payable to:                                   _________________ _________________________________________ (
).  
If you choose to pay this penalty in cash by post, you are strongly advised to send it by registered post, and proof of posting must be retained. 
If you require a receipt for the payment of the penalty, you must ask for one at the time of payment and, if paying by post, you must provide a stamped, self-addressed envelope. 
                                                       Part 3
PAYMENT OF FIXED PENALTY UNDER ARTICLE 21 OR 22 OF THE WASTE AND CONTAMINATED LAND (NORTHERN IRELAND) ORDER 1997
This slip must accompany all payments

To: [Name and address of District Council where payment should be remitted]
Penalty Notice Number:   _________________________________________
I enclose the amount of:     (   £[     ] (if payment is made within the [    ] day period specified in Part 1)

(tick only one box)              (   £100 (if payment is made within the 14 day period specified in Part 1)

My chosen payment method is (delete those which do not apply):

Cash/cheque/postal order/money order/credit card/debit card
Name in capitals: _______________________________________________
Address in capitals (including postcode): _____________________________
______________________________________________________________
Signature: ___________________________________  Date: ____________
Telephone number: _____________________________ ________________
If applicable:

Type of card: (delete those which do not apply) 

MasterCard/ Visa/ Delta/ Electron/ Eurocard/American Express/Switch/Solo/ Maestro

Cardholder’s name: _____________________________________________

Credit/debit card number: _________________________________________
Issue number (debit card only): ____________________________________     
Start date:  _ _ / _ _
Expiry date: _ _ / _ _ 

Signature of cardholder:  __________________________________________
Notes for councils





(�)	Insert name of authorised officer


(�)	Insert name of the relevant council


(�)	Insert date on which offence is alleged to have been committed


(�) Insert whether this is a contravention of Article 21 or 22 of the 1997 Order.


(�)	Insert place where the offence is alleged to have been committed.


(�)	Insert details of the offence alleged to have been committed.





Notes for councils





(�) If the council plans to offer a discount for early payment, the relevant details should be      completed. Otherwise this paragraph should be deleted.


(�) Councils should delete any forms of payment listed here that they will not be able to accept. 


(�)  Insert the name of the account to which payment should be made. 





