
GUIDANCE NOTE  

TRAVELLING ALLOWANCE 

1. The Department has determined revised maximum rates for travelling allowance 
paid to councillors with effect from 1 April 2010.  

2. TRAVEL BY PUBLIC TRANSPORT  

a. The rate paid for travel by public transport must not exceed the actual amount 
paid by the councillor nor should it exceed the amount of any ordinary first 
class fare or available cheap first class fare.  

b. The rate specified in 2(a) may be increased by supplementary allowances not 
exceeding expenditure actually incurred:-  

i. on special supplements, reservation of seats and deposits or porterage of 
luggage; and  

ii. on sleeping accommodation engaged by a councillor for an overnight 
journey subject, however, to reduction by one-third of any subsistence 
allowance payable for that night.  

3. TRAVEL BY PEDAL CYCLE  

The rate of travel by pedal cycle shall not exceed 20 pence.  

4. TRAVEL BY MOTORCYCLE  

a. The rate for travel by a councillor's own solo motor cycle, or one provided for 
official use, shall not exceed:-  

i. for the use of a solo motor cycle of cylinder capacity not exceeding 149cc,  
11.4 pence per mile;  

ii. for the use of a solo motor cycle of cylinder capacity exceeding 149cc but 
not exceeding 499cc, 16.5 pence per mile; and  
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iii. for the use of a solo motor cycle of cylinder capacity exceeding 499cc, or a 
motor cycle with sidecar, 22.0 pence per mile.  

b. For the purposes of 4(a) the cubic centimetre cylinder capacity shall be 
calculated in the manner prescribed by paragraph 43 of the Road Vehicles 
(Registration and Licensing) Regulations 2002.  

5. TRAVEL BY MOTOR CAR OR TRI-CAR  

a. The rate for travel by a councillor's own private motor car, or tri-car, or one 
belonging to a family member or otherwise provided for official use, shall not 
exceed:-  
 

i. for the use of a motor car or tri-car of cylinder capacity not exceeding 
450cc, 22.0 pence per mile;  

ii. for the use of a motor car or tri-car of cylinder capacity exceeding 450cc but 
not exceeding 999cc, 46.9 pence per mile;  

iii. for the use of a motor car or tri-car of cylinder capacity exceeding 999cc but 
not exceeding 1199cc, 52.2 pence per mile; and 

iv. for the use of a motor car or tri-car of cylinder capacity exceeding 1199cc, 
65.0 pence per mile.  
 

b. The rates specified in 5(a) may be increased:-  
 

i. in respect of the carriage of each passenger, not exceeding 4, to whom a 
travelling allowance would otherwise be payable under any enactment, by 
not more than 5p per mile for each passenger carried; and  

ii. by not more than the amount of any expenditure incurred on tolls, ferries or 
parking fees, including overnight garaging.  

c. The rates paid under 5(a) shall not exceed the rates applicable to travel by 
appropriate alternative means of transport e.g. by public transport, ordinary air 
fare or any available cheap fare for travel by regular air service.  

d. For the purposes of 5(a) the cubic centimetre cylinder capacity shall be 
calculated in the manner prescribed by paragraph 43 of the Road Vehicles 
(Registration and Licensing) Regulations 2002.  

 



  
6. TRAVEL BY TAXI-CAB/HIRED MOTOR CAR  

a. The rate of travel by taxi-cab shall not exceed:-  

i. in cases of urgency or where no public transport is reasonably available, the 
amount of the actual fare and any reasonable gratuity paid; and  

ii. in any other case, the amount of the fare for travel by appropriate public 
transport.  

b. The rate of travel by a hired motor car other than a taxi-cab shall not exceed 
the rate which would have been applicable had the vehicle belonged to the 
councillor who hired it:-  

i. provided that where the council so approves, the rate may be increased to an 
amount not exceeding the actual cost of hiring.  

7. TRAVEL BY AIR  

a. The rate of travel by air shall not exceed the rate applicable to travel by 
appropriate alternative means of transport together with an allowance 
equivalent to the amount of any saving in subsistence allowance consequent on 
travel by air.  

b. Provided that where a council resolves, either generally or specifically, that the 
saving in time is so substantial as to justify payment of the fare for travel by 
air, there may be paid an amount not exceeding:-  

i. the ordinary fare or any available cheap fare for travel by regular air 
service; or  

ii. where no such service is available or in case of urgency, the fare actually 
paid by the councillor.  

8. CLAIMING AND RECORDING OF TRAVELLING ALLOWANCE  

a. In accordance with paragraph 6 of the Local Government (Travelling and 
Subsistence Allowances to Councillors) (No 2) Regulations (Northern Ireland) 
1973, as amended, a councillor, when claiming for travelling allowance, must 
make a declaration that:-   
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i. he/she has not and will not make any claim for allowances from any other 
body in respect of the approved duty to which the claim refers;  

ii. the amounts claimed are strictly in accordance with the regulations;  

iii. he/she has actually paid for any fares or other expenditure claimed; and  

iv. he/she has necessarily incurred expenditure on travelling for the purpose of 
enabling performance of the approved duty.  

b. In accordance with paragraph 8 of the Local Government (Travelling and 
Subsistence Allowances to Councillors) (No 2) Regulations (Northern Ireland) 
1973, as amended, a council must keep detailed records of all payments made 
to councillors and these records are open to inspection by any local elector for 
the district.  

c. Regulation 4 of the Councillors (Travelling and Subsistence Allowances) 
(Amendment) Regulations (Northern Ireland) 2003 introduces a requirement 
for all claims to be supported by appropriate receipts relating to actual 
expenses incurred.  

d. Regulation 4 also requires that no claim should be submitted more than 3 
months after the date on which the expenditure was incurred.  

9. Any further queries about travelling allowance should be directed to Mrs Lynne 
McCann on (028) 9025 6077.  

Local Government Policy Division  

May 2010 

 

 

 

 

 

 


	GUIDANCE NOTE 
	TRAVELLING ALLOWANCE


<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /None
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Error
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.0000
  /ColorConversionStrategy /CMYK
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness true
  /PreserveHalftoneInfo false
  /PreserveOPIComments true
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages true
  /ColorImageMinResolution 300
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /CropGrayImages true
  /GrayImageMinResolution 300
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /CropMonoImages true
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName ()
  /PDFXTrapped /False

  /CreateJDFFile false
  /Description <<

    /BGR <>
    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e9ad88d2891cf76845370524d53705237300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>
    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc9ad854c18cea76845370524d5370523786557406300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>
    /CZE <>
    /DAN <>
    /DEU <>
    /ESP <>
    /ETI <>
    /FRA <>
    /GRE <>

    /HRV (Za stvaranje Adobe PDF dokumenata najpogodnijih za visokokvalitetni ispis prije tiskanja koristite ove postavke.  Stvoreni PDF dokumenti mogu se otvoriti Acrobat i Adobe Reader 5.0 i kasnijim verzijama.)
    /HUN <>
    /ITA <>
    /JPN <FEFF9ad854c18cea306a30d730ea30d730ec30b951fa529b7528002000410064006f0062006500200050004400460020658766f8306e4f5c6210306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103055308c305f0020005000440046002030d530a130a430eb306f3001004100630072006f0062006100740020304a30883073002000410064006f00620065002000520065006100640065007200200035002e003000204ee5964d3067958b304f30533068304c3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>
    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020ace0d488c9c80020c2dcd5d80020c778c1c4c5d00020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>
    /LTH <>
    /LVI <>
    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken die zijn geoptimaliseerd voor prepress-afdrukken van hoge kwaliteit. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)
    /NOR <>
    /POL <>
    /PTB <>
    /RUM <>
    /RUS <>
    /SKY <>
    /SLV <>
    /SUO <>
    /SVE <>
    /TUR <>
    /UKR <>
    /ENU (Use these settings to create Adobe PDF documents best suited for high-quality prepress printing.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)
  >>
  /Namespace [
    (Adobe)
    (Common)
    (1.0)
  ]
  /OtherNamespaces [
    <<
      /AsReaderSpreads false
      /CropImagesToFrames true
      /ErrorControl /WarnAndContinue
      /FlattenerIgnoreSpreadOverrides false
      /IncludeGuidesGrids false
      /IncludeNonPrinting false
      /IncludeSlug false
      /Namespace [
        (Adobe)
        (InDesign)
        (4.0)
      ]
      /OmitPlacedBitmaps false
      /OmitPlacedEPS false
      /OmitPlacedPDF false
      /SimulateOverprint /Legacy
    >>
    <<
      /AddBleedMarks false
      /AddColorBars false
      /AddCropMarks false
      /AddPageInfo false
      /AddRegMarks false
      /ConvertColors /ConvertToCMYK
      /DestinationProfileName ()
      /DestinationProfileSelector /DocumentCMYK
      /Downsample16BitImages true
      /FlattenerPreset <<
        /PresetSelector /MediumResolution
      >>
      /FormElements false
      /GenerateStructure false
      /IncludeBookmarks false
      /IncludeHyperlinks false
      /IncludeInteractive false
      /IncludeLayers false
      /IncludeProfiles false
      /MultimediaHandling /UseObjectSettings
      /Namespace [
        (Adobe)
        (CreativeSuite)
        (2.0)
      ]
      /PDFXOutputIntentProfileSelector /DocumentCMYK
      /PreserveEditing true
      /UntaggedCMYKHandling /LeaveUntagged
      /UntaggedRGBHandling /UseDocumentProfile
      /UseDocumentBleed false
    >>
  ]
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


