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TRANSITION COMMITTEES: ASSETS AND LIABILITIES - DATA COLLECTION
TEMPLATE

1. At the time of the restructuring of local government in May 2011 there will be a
significant number of assets and liabilities which will transfer from existing to new
councils.

2. It was considered by the relevant groups within the reform structures that in order
to ensure consistency across council groups, the Finance and Estates Working
Group (FEWG) should develop a standard template which could be used by
Transition Committees to assist with data collection and collation of information on
assets and liabilities transferring from central government to local government and
also between district councils.

3. A data collection exercise would assist Transition Committees in ensuring that
details on assets and liabilities are collated in a consistent manner across council
group structures before transfer to 11 new councils in May 2011. The data might
also assist the new council groups with asset / financial planning and, as part of
the winding up process, build a clearer picture of future land and property
requirements of councils post local government reform, as well as the extent of
any liabilities.

4. The purpose of this circular is to provide Transition Committees with a series of
templates (attached) that they might wish to distribute to each of the councils
within their council grouping for completion. Although the templates reflect a best
practice approach, their use is not prescriptive and the Department is aware that
some Transition Committees may have already begun to collect this information in
another format. However, it would be important for data to be captured in the
following 5 main groups:



i) Transfer of assets and liabilities generally;

ii) Existing / proposed capital schemes and assets under construction /
procurement;

iii) Existing / proposed master plans / development / regeneration schemes
iv) Non property assets; and

v) Surplus assets

You can also find electronic copies of these templates at

http://www.doeni.gov.uk/index/local government/local government funding/circul
ars 2003 - present day/2010 circulars.htm

The same series of templates will also be used to collate similar data from
transferring Departments and once the information becomes available, will be
copied to Transition Committees for information.

A guide for using the templates is attached as Annex 1 but should you need
further details or clarification on any of the information in this circular, you should
contact Lynne McCann or Janet Cooper, Local Government Policy Division at
lynne.mccann@doeni.gov.uk or janet.cooper@doeni.gov.uk.

Yours faithfully

%‘(E/\d(l MQQ/\QA/\

BRENDA MOONEY
STRUCTURAL REFORM TEAM

ccC: Clerk and Chief Executive of each district council
All Finance Managers of district councils
All Estates Managers of district councils
All Chairs of Transition Committees
Mr J Buchanan, Chief Local Government Auditor
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Annex 1

DATA COLLECTION
Assets & Liabilities — A guide for using templates

The aim of this data collection exercise is to assist local government collect
information in relation to the assets and liabilities that are transferring between
councils, as a result of the restructuring of local government in May 2011.

It is essential that there is clarity as to which assets and liabilities are to transfer and
that councils have a full picture of the assets of each of the councils within their
specific group as well as the extent of any liabilities.

In order to assist each council in the data collection exercise, a standard pro forma,
(consisting of 5 separate templates) has been developed along with corresponding
guidance notes which are set out overleaf.
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Template 1

Transfer of Assets (& Liabilities) between Local Government

1)

2)

3)

4)

5)

Asset:

. Description and location. Location Map to be provided.

° Include where applicable a unique asset ID number (matching to fixed asset
system).

Floor / Site area:

Drawings, floor plans or scaled site plans to be provided if available.
Consistency in presentation of areas:

- Office accommodation: Net internal areas

- Industrial/Depots etc: Gross internal areas

- Land: acres or hectares

- Number of car parking spaces

- Identify if it forms part of a larger demise or multi occupancy asset.

Title Details: Specify if Freehold or Leasehold and Acquisition details. Specify if
Registered in Lands Registered or if Unregistered. If Registered provide Folio
No(s). Copy lease to be provided or details of:

Parties to lease

Lease term

Annual rent and service charge amounts
Rent review provisions

Repairing and insurance obligations

User clauses

Restrictive covenants

Details of any compensation paid/payable.

Joint Ownership/ Joint Management of Assets/ Projects

° Include details where joint ownership with other councils or with other
government departments or external bodies.
° Any Service Level or Management Agreements

Value: Where known, details to be provided as follows:

° Most recent Net Book Value

) Most recent Open Market Capital Value Note: this information may already
be included in the Assets Valuations (as Alternative Use Value) prepared by
LPS.



Annex 1

6) Outstanding Loans & Grant Aid details /conditions

Details of outstanding amounts and conditions or restrictions.

7) Annual Expenditure /Running Costs; Fees, Charges & Receipts :

Rental and service charges

Rates

Services/Utilities

Insurance

Cleaning

Maintenance costs

Grant aid (for example towards running costs)

Any fees, charges & receipts payable or receivable

8) Building Condition/Site Surveys

Include details (where available) of:

Condition surveys

Legal compliance: DDA; energy efficiency; legionella or asbestos surveys
etc

Site contamination reports; ground condition surveys; environmental
liabilities etc.

9) Planning:

Planning applications underway or existing planning
restrictions/conditions/breaches.
Masterplans or development schemes underway or proposed.

10) Ongoing or potential litigation and/or contingent liabilities inc:

Ongoing legal cases

Long term loans

Public liability/accident claims

Adverse possession claims

Judicial review

Compensation claims

Potential penalties associated with non compliance /targets etc
Contractual/lease commitments

Grant offers / conditions

Planned/ ongoing Capital Scheme
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Template 2

Existing/Proposed Capital Schemes & Assets under construction /procurement

1)

2)

3)

4)

d)

6)

Scheme/Project details including details of:

. Description and project proposal form (if available)

) Location map

. Proposed use/function and specify if future use is solely for transferring
function or Council area or if also to be used for non transferring function or
different Council area.

Economic Appraisal:

o Status undertaken or in progress
o Copy to be included.

Approvals:
° Details of committee or departmental approvals in place/pending.
o Project inception date.

Financial and Funding Details:

Total capital cost

Ongoing revenue and expenditure and whole of life costs (where available).
Funding source and amount.

Funding status (committed/applied for/notional).

Funding/Loan/ Grant conditions and restrictions.

Expenditure profile (by financial year).

Current Status:

o Contractual/legal and financial position.
o RIBA Work Stage.

Planning and Building Control Approvals/ Conditions/Restrictions

J Current approvals including any conditions
. Applications underway.
o Outstanding matters or consents.
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7) Acquisition/Disposal Proposals

o Any proposed disposals or future planned acquisitions required in
connection with scheme/project.
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Template 3

Existing /Proposed Masterplans/Development/Regeneration Schemes:

1) Description:

Scheme overview/context
Location plan with area/assets outlined
Details of partnership and joint working arrangements.

2) Assets:
o Ownership and title details.
o Acquisition details, including details of any compensation paid/payable.
o Site/floor area.
o Existing tenancies or agreements.

3)

4)

5)

Planning and Approvals:

Current approvals including any conditions
Relevant master-plans

Applications underway

Outstanding matters and consents

Financial/Funding Details:

Cost implications

Funding sources and amounts

Funding status (committed/applied for/notional)
Ongoing revenue and expenditure implications
Funding/Loan/Grant conditions and restrictions

Current Status:

Contractual, legal and financial position
Approvals obtained/required
Work progress stage.

6) Acquisition/Disposal Proposals:

Proposed or committed disposals of future planned acquisitions.
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Template 4

Non Property Assets:

Includes fleet / vehicles; equipment; IT; furniture; plant & machinery, street
furniture etc

Include unique asset reference number (where applicable)

Indicate if used exclusively for the respective Council only or if jointly used
or for a different use /function

Include details of cost and anticipated life (if known)

Include details of any 3" party interests or loans /finance for e.g. longer
term maintenance agreements, future expenditure commitments etc
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Template 5

Surplus Assets

Description / location

Previous use

Date declared surplus including committee / departmental approval
Future proposals

10




<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /None
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Error
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.0000
  /ColorConversionStrategy /CMYK
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness true
  /PreserveHalftoneInfo false
  /PreserveOPIComments true
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages true
  /ColorImageMinResolution 300
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /CropGrayImages true
  /GrayImageMinResolution 300
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /CropMonoImages true
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName ()
  /PDFXTrapped /False

  /CreateJDFFile false
  /Description <<

    /BGR <>
    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e9ad88d2891cf76845370524d53705237300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>
    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc9ad854c18cea76845370524d5370523786557406300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>
    /CZE <>
    /DAN <>
    /DEU <>
    /ESP <>
    /ETI <>
    /FRA <>
    /GRE <>

    /HRV (Za stvaranje Adobe PDF dokumenata najpogodnijih za visokokvalitetni ispis prije tiskanja koristite ove postavke.  Stvoreni PDF dokumenti mogu se otvoriti Acrobat i Adobe Reader 5.0 i kasnijim verzijama.)
    /HUN <>
    /ITA <>
    /JPN <FEFF9ad854c18cea306a30d730ea30d730ec30b951fa529b7528002000410064006f0062006500200050004400460020658766f8306e4f5c6210306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103055308c305f0020005000440046002030d530a130a430eb306f3001004100630072006f0062006100740020304a30883073002000410064006f00620065002000520065006100640065007200200035002e003000204ee5964d3067958b304f30533068304c3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>
    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020ace0d488c9c80020c2dcd5d80020c778c1c4c5d00020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>
    /LTH <>
    /LVI <>
    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken die zijn geoptimaliseerd voor prepress-afdrukken van hoge kwaliteit. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)
    /NOR <>
    /POL <>
    /PTB <>
    /RUM <>
    /RUS <>
    /SKY <>
    /SLV <>
    /SUO <>
    /SVE <>
    /TUR <>
    /UKR <>
    /ENU (Use these settings to create Adobe PDF documents best suited for high-quality prepress printing.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)
  >>
  /Namespace [
    (Adobe)
    (Common)
    (1.0)
  ]
  /OtherNamespaces [
    <<
      /AsReaderSpreads false
      /CropImagesToFrames true
      /ErrorControl /WarnAndContinue
      /FlattenerIgnoreSpreadOverrides false
      /IncludeGuidesGrids false
      /IncludeNonPrinting false
      /IncludeSlug false
      /Namespace [
        (Adobe)
        (InDesign)
        (4.0)
      ]
      /OmitPlacedBitmaps false
      /OmitPlacedEPS false
      /OmitPlacedPDF false
      /SimulateOverprint /Legacy
    >>
    <<
      /AddBleedMarks false
      /AddColorBars false
      /AddCropMarks false
      /AddPageInfo false
      /AddRegMarks false
      /ConvertColors /ConvertToCMYK
      /DestinationProfileName ()
      /DestinationProfileSelector /DocumentCMYK
      /Downsample16BitImages true
      /FlattenerPreset <<
        /PresetSelector /MediumResolution
      >>
      /FormElements false
      /GenerateStructure false
      /IncludeBookmarks false
      /IncludeHyperlinks false
      /IncludeInteractive false
      /IncludeLayers false
      /IncludeProfiles false
      /MultimediaHandling /UseObjectSettings
      /Namespace [
        (Adobe)
        (CreativeSuite)
        (2.0)
      ]
      /PDFXOutputIntentProfileSelector /DocumentCMYK
      /PreserveEditing true
      /UntaggedCMYKHandling /LeaveUntagged
      /UntaggedRGBHandling /UseDocumentProfile
      /UseDocumentBleed false
    >>
  ]
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


